
BayCAN Job Announcement 

The Bay Area Climate Adaptation Network (BayCAN) is a collaborative network of local government
staff and partnering organizations that are helping the nine-county Bay Area respond effectively and
equitably to the impacts of climate change. Through regional meetings, topic-specific webinars,
matchmaking consultations, a monthly newsletter and other channels, BayCAN advances local and
regional strategies to address heat, drought, wildfire, sea level rise and extreme storms and their
impacts on local communities. BayCAN, now in its fourth year, is membership-driven and its $65,000
annual budget is 100% supported by member dues. More information on BayCAN may be found at
www.baycanadapt.org. 

BayCAN is seeking to hire new staff or a team to manage the network beginning February 1, 2022.
While BayCAN is currently operated by two part-time staff, we are open to applications from:

● An individual who would combine the current roles and perform all tasks
● A director-level individual who would split the tasks with a project manager-level person

(similar to current set-up)
● A project-manager level Individual who would report to a director
● Non-profit organizations 
● For-profit consulting firms

Review of applications will begin immediately and continue through January 3 (though applications
received after this date may still be considered).

Residency in the Bay Area is strongly preferred for this position.

Qualifications:

Required: A minimum of 3 years of proven experience in:

● Organizational leadership
● Climate change adaptation, such as policy, planning, advocacy, and implementation
● Network coordination and collaborative organizations or coalitions

Preferred: Proven experience in:

● Equity-centered approaches and community engagement
● Local government service
● Climate change advising and scholarship
● Public speaking and presenting

https://www.baycanadapt.org/
http://www.baycanadapt.org


These are part time positions. In its first three years of work BayCAN staff (Director, Project Manager)
have provided an average of 25 hours/week total to implement the program. Staff invoice their hours
monthly and are paid as independent contractors.

The BayCAN staff/team, under the direction of the 10-person Steering Committee, will be expected to
carry out the following tasks to complete the 21-22 work plan and work with the Steering Committee
to develop an expanded work plan and budget for FY 22-23 starting on July 1. Opportunities to
expand BayCAN’s program, including through development of a strategic plan and acquisition of new
resources and funding, are expected.

Key Job Responsibilities

Program:

1. Develop and support quarterly 3-hour regional meetings (via Zoom).
2. Develop and facilitate 3 topic-specific 1-hour webinars (via Zoom).
3. Lead monthly 1-hour meetings of the Counties Peer-to-Peer Network (via Zoom).
4. Co-lead the BayCAN Equity Program with a designated community organization or

community-based consultant including the quarterly Equity Working Group meetings.
5. Conduct at least 10 Personal Consultations with members annually.
6. Participate in the statewide Alliance of Regional Collaboratives for Climate Adaptation (ARCCA)

including legislative advocacy and ARCCA learning opportunities.
7. Produce and distribute the monthly BayCAN newsletter. 
8. Regularly update the refresh the BayCAN web site www.baycanadapt.org

Administration:

1. Support monthly Executive Committee meetings.
2. Support bi-monthly Steering Committee meetings.
3. Recruit and onboard a community organization or community-based consultant to co-lead equity

work and project or program staff as needed.
4. Oversee membership renewal in Spring 2022 and coordinate invoicing with Local Government

Commission (BayCAN’s fiscal sponsor).
5. Recruit new members.
6. Lead strategic direction-setting and development of FY 22-23 work plan and budget in partnership

with Steering Committee.
7. Keep up the master membership list (300 persons).
8. Explore and act upon new resource opportunities, including state and grant funding.

Compensation:  Hourly depending on experience as an independent contractor(s). Currently
compensation ranges between $45 and $75/hour. Compensation may be augmented when additional
resources become available.

Please send a cover letter outlining your qualifications and relevant experience and resume to:
bruce@baycanadapt.org
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